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MEMORANDUM FOR: CIA Records Management Board

SUBJECT ¢ Quarterly Report - Records Purge

1. The €S continues to divect its attention to ceducing the a

Ky nGunT
of non-indexed CS COPY documents and ron-official files, These typos of
coitections pernmit the greatest and gquickest reduction of £ile holdings.
the vesults of these cfforts are notdd in Attachments A and B which show
shat 240 feet of files were recomiended for destruction while 464 wewe

heing rovicwed. CS offjces have again been reminded of the year ond
Jdeadline ostablished by the DDP to complete the €5 Hon-Indexed Document
g 3

“
neview. A reminder was also issuca regarding the continuing (S interest
in the Records Center purge. )

2. Mot shown in either attachment is the fact that many offices
continue to review docwaents in offices prior to ratiFcmont. This practics
results in document destruction and space savings., In this vepard, during
the report perioed, CA Staff has vevicwed over 200 feot leading to the

destruction of approximately 180 feet of records -- material which wou ld

nornally have been retired.

3. The DUP/RMS will shortly notify all affected 8 components of
their retiroments held at the Agency Records Center which should be review

or destroyed according to the pisposition Schedule. This eatezory of Files
is contained in 136 jobs and consists of 352 feet of records. It is
anticipated that this review will result in the destruction of most of the
marerial in question. ;

4,
was published during the reporting period and appaals Lo e '
considerable help in the disposition of Tecords. The more stringent countrois
i the regulation encourage destruction of non-record material rather than
retirement and should prove instrunental in leading to an overall roduction
in €S records holdings.
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